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AR Transaction and Receipt User Manual. 

Log in and Open Responsibilities: 

Log in Using User Id and Password 

 

After that below Form will open for accessing the responsibilities 

 

 

Click Here 



To create a new AR Transaction Go to the Receivables Responsibilities > Transaction > Transaction 

 

CREATING AR TRANSACTION 

 

 

 

After that, click on Line Items for entering Items/Service details of transaction. After entering line 

details, enter distribution (Combination against which Transaction is made) and Save. 



 

 

 

APPLYING GST TAX 

Enter all Transaction line details here 

Enter all Transaction distribution line details here 



 

 

 

 

Click here to enter the GST tax amount 

after entering the item and the 

distribution. 

Tools > India Tax Details. 

 

Mandatory field to be entered and then save. 



 

GST LINES FLOWED IN THE DISTRIBUTION LINE 

 

 

 

 

Apply Tax and Save 



 

RECEIPT AGAINST THE TRANSACTION 

To create a new AR Receipt against Transaction:  Go to the Receivables Responsibilities > Receipts > 

Receipts 

 

 

 



 

 

After click on Apply below screen will open. 

 

 

After that below screen will open 

After completing the 

Transaction click on APPLY 

 When the page will open 

click on “Apply In Details” 



 

 

After that save the form. 


